
INDIAN RIVER MOSQUITO CONTROL DISTRICT 
Financial Report 

for 
June I - June 30, 2022 

I. Income

II. Disbursements

III. 

IV. 

V. 

a. Local Funds (14177-14237 & ddl2737 -ddl2799 )

b. Non-direct-deposit payroll (None)

c. State Funds (No Checks)

d. Total Disbursements

e. Net

Change in cash position from last month 

Bank balance ( all accounts) 

a. Less reserves and contingency

Total available cash 

$521,301.32 

$ ---------­

$ ----------

-$441,630.36 

$4,278,241.66 

-$938,381.02 

$3,339,860 .64 

$91,519 .27 

-$521,301 .32 

-$429, 782.05 





























Attachment C 





2022-004 Fiscal Year: 2021-2022 Date: 

Indian River Mosquito Contr

Reserves Present Budget Increase Request Decrease Request Revised Budget
469,000.00$   7,270,407.52$   108,693.99$   -$   7,379,101.51$   

ACCT 
NO Present Budget Increase Request Decrease Request Revised Budget

311 4,915,276.00$  98,915.99$  -$  5,014,191.99$  
334.1 -$  -$  -$  -$  
362 -$  -$  -$  -$  
337 -$  3,000.00$  -$  3,000.00$  
361 25,005.00$  -$  -$  25,005.00$  
364 -$  -$  -$  -$  
369 2.00$  6,778.00$  -$  6,780.00$  
380 -$  -$  -$  -$  
389 -$  -$  -$  -$  

4,940,283.00$  108,693.99$  -$  5,048,976.99$  
2,330,124.52$  -$  -$  2,330,124.52$  
7,270,407.52$  108,693.99$  -$  7,379,101.51$  

ACCT 
NO Present Budget Increase Request Decrease Request Revised Budget

10 2,210,310.00$  -$  -$  2,210,310.00$  
20 980,058.00$  -$  -$  980,058.00$  
30 877,590.00$  -$  -$  877,590.00$  
40 27,500.00$  -$  -$  27,500.00$  
41 27,500.00$  -$  -$  27,500.00$  
42 1,500.00$  -$  -$  1,500.00$  
43 25,000.00$  -$  -$  25,000.00$  
44 6,669.00$  3,000.00$  -$  9,669.00$  
45 75,000.00$  -$  -$  75,000.00$  
46 213,350.00$  20,000.00$  -$  233,350.00$  
47 500.00$  -$  -$  500.00$  
48 1,500.00$  -$  -$  1,500.00$  
49 4,250.00$  -$  -$  4,250.00$  
51 48,465.00$  10,000.00$  -$  58,465.00$  

52.1 77,000.00$  30,000.00$  107,000.00$  
52.2 1,070,512.00$  -$  -$  1,070,512.00$  
52.3 7,000.00$  -$  -$  7,000.00$  
52.4 47,100.00$  -$  -$  47,100.00$  
52.5 1,500.00$  -$  -$  1,500.00$  
54 21,500.00$  -$  -$  21,500.00$  
55 7,600.00$  -$  -$  7,600.00$  
60 600,622.50$  -$  -$  600,622.50$  
71 -$  -$  -$  -$  
72 -$  -$  -$  -$  
81 -$  -$  -$  -$  
83 -$  -$  -$  -$  
89 469,381.02$  45,693.99$  -$  515,075.01$  
99 -$  -$  -$  -$  

6,801,407.52$  108,693.99$  -$  6,910,101.51$  
0.001 200,000.00$  -$  -$  200,000.00$  
0.002 -$  -$  -$  -$  
0.003 200,000.00$  -$  -$  200,000.00$  
0.004 69,000.00$  -$  -$  69,000.00$  

469,000.00$  -$  -$  469,000.00$  
7,270,407.52$  108,693.99$  -$  7,379,101.51$  

-$  -$  -$  -$  

FDACS-13613 Rev. 07/13

DATE______________________

Reserves - Sick and Annual Leave
TOTAL RESERVES 
TOTAL BUDGETARY EXPENDITURES and BALANCES

DATE______________________
       Chairman of the Board, or Clerk of Circuit Court

APPROVED:_____________________________________________________
Mosquito Control Program

ENDING FUND BALANCE 

APPROVED:_____________________________________________________

Gasoline/Oil/Lube
Chemicals

Office Supplies

Publications & Dues
Training 

Reserves - Cash Balance to be Carried Forward

Protective Clothing
Misc. Supplies

Payment of Prior Year Accounts
TOTAL BUDGET AND CHARGES

Aids to Government Agencies

Tools & Implements

Other Grants and Aids
Contingency (Current Year)

Reserves - Future Capital Outlay
Reserves - Self-Insurance

Capital Outlay
Principal
Interest

Other Charges

Utility Service
Rentals & Leases
Insurance
Repairs & Maintenance
Printing and Binding
Promotional Activities

A STATEMENT EXPLAINING AND JUSTIFYING THE PROPOSED CHANGES SHOULD ACCOMPANY EACH APPLICATION FOR BUDGET AMENDMENT.  USE PAGE 
TWO FOR THIS PURPOSE. 

Other Sources
Loans

ESTIMATED RECEIPTS
 NOTE:  The budget cannot be amended to show an increase in receipts over the amount budgeted unless authorized.

Total Available Cash and Receipts
7,270,407.52$   
NAME SOURCE OF INCREASE: (Explain Decrease) Post VAB Hearings, Recognition of additional income 

Equipment and/or Other Sales

BUDGETED RECEIPTS

Description

Ad Valorem (Current/Delinquent)
State Grant
Equipment Rentals
Grants and Donations

Florida Department of Agriculture and Consumer Services
Division of Agricultural Environmental Services

ARTHROPOD CONTROL BUDGET AMENDMENT 
Rule 5E-13.027, F.A.C.

Telephone: (850) 617-7911; Fax (850) 617-7939

Amendment No.
Amending:  Local Funds  X  State Funds    (Check appropriate fund account to be amended.  Use a separate form for each fund).   The 

Board of Commissioners for District hereby submits to the Department of Agriculture and Consumer Services, 
for its consideration and approval, the following amendment for the current fiscal year as follows:

Misc./Refunds (prior yr expenditures)

Communication Services
Freight Services

TOTAL RECEIPTS

Interest Earnings

Beginning Fund Balance
Total Budgetary Receipts & Balances

BUDGETED EXPENDITURES 
 NOTE:   Total increase must equal total decrease, unless the total "Present Budget" is revised.

Uniform Accounting System Transaction

Personal Services
Personal Service Benefits
Operating Expense
Travel & Per Diem

NICOLE "NIKKI" FRIED
COMMISSIONER

Submit to:
Mosquito Control Program
3125 Conner Blvd, Suite E
Tallahassee, FL 32399-1650

07/12/2022













































Attachment D 



2022-004 Fiscal Year: 2021-2022 Date: 

Indian River Mosquito Contr

Reserves Present Budget Increase Request Decrease Request Revised Budget
469,000.00$   7,270,407.52$   108,693.99$   -$   7,379,101.51$   

ACCT 
NO Present Budget Increase Request Decrease Request Revised Budget

311 4,915,276.00$  98,915.99$  -$  5,014,191.99$  
334.1 -$  -$  -$  -$  
362 -$  -$  -$  -$  
337 -$  3,000.00$  -$  3,000.00$  
361 25,005.00$  -$  -$  25,005.00$  
364 -$  -$  -$  -$  
369 2.00$  6,778.00$  -$  6,780.00$  
380 -$  -$  -$  -$  
389 -$  -$  -$  -$  

4,940,283.00$  108,693.99$  -$  5,048,976.99$  
2,330,124.52$  -$  -$  2,330,124.52$  
7,270,407.52$  108,693.99$  -$  7,379,101.51$  

ACCT 
NO Present Budget Increase Request Decrease Request Revised Budget

10 2,210,310.00$  -$  -$  2,210,310.00$  
20 980,058.00$  -$  -$  980,058.00$  
30 877,590.00$  -$  -$  877,590.00$  
40 27,500.00$  -$  -$  27,500.00$  
41 27,500.00$  -$  -$  27,500.00$  
42 1,500.00$  -$  -$  1,500.00$  
43 25,000.00$  -$  -$  25,000.00$  
44 6,669.00$  3,000.00$  -$  9,669.00$  
45 75,000.00$  -$  -$  75,000.00$  
46 213,350.00$  20,000.00$  -$  233,350.00$  
47 500.00$  -$  -$  500.00$  
48 1,500.00$  -$  -$  1,500.00$  
49 4,250.00$  -$  -$  4,250.00$  
51 48,465.00$  10,000.00$  -$  58,465.00$  

52.1 77,000.00$  30,000.00$  107,000.00$  
52.2 1,070,512.00$  -$  -$  1,070,512.00$  
52.3 7,000.00$  -$  -$  7,000.00$  
52.4 47,100.00$  -$  -$  47,100.00$  
52.5 1,500.00$  -$  -$  1,500.00$  
54 21,500.00$  -$  -$  21,500.00$  
55 7,600.00$  -$  -$  7,600.00$  
60 600,622.50$  -$  -$  600,622.50$  
71 -$  -$  -$  -$  
72 -$  -$  -$  -$  
81 -$  -$  -$  -$  
83 -$  -$  -$  -$  
89 469,381.02$  45,693.99$  -$  515,075.01$  
99 -$  -$  -$  -$  

6,801,407.52$  108,693.99$  -$  6,910,101.51$  
0.001 200,000.00$  -$  -$  200,000.00$  
0.002 -$  -$  -$  -$  
0.003 200,000.00$  -$  -$  200,000.00$  
0.004 69,000.00$  -$  -$  69,000.00$  

469,000.00$  -$  -$  469,000.00$  
7,270,407.52$  108,693.99$  -$  7,379,101.51$  

-$  -$  -$  -$  

FDACS-13613 Rev. 07/13

DATE______________________

Reserves - Sick and Annual Leave
TOTAL RESERVES 
TOTAL BUDGETARY EXPENDITURES and BALANCES

DATE______________________
       Chairman of the Board, or Clerk of Circuit Court

APPROVED:_____________________________________________________
Mosquito Control Program

ENDING FUND BALANCE 

APPROVED:_____________________________________________________

Gasoline/Oil/Lube
Chemicals

Office Supplies

Publications & Dues
Training 

Reserves - Cash Balance to be Carried Forward

Protective Clothing
Misc. Supplies

Payment of Prior Year Accounts
TOTAL BUDGET AND CHARGES

Aids to Government Agencies

Tools & Implements

Other Grants and Aids
Contingency (Current Year)

Reserves - Future Capital Outlay
Reserves - Self-Insurance

Capital Outlay
Principal
Interest

Other Charges

Utility Service
Rentals & Leases
Insurance
Repairs & Maintenance
Printing and Binding
Promotional Activities

A STATEMENT EXPLAINING AND JUSTIFYING THE PROPOSED CHANGES SHOULD ACCOMPANY EACH APPLICATION FOR BUDGET AMENDMENT.  USE PAGE 
TWO FOR THIS PURPOSE. 

Other Sources
Loans

ESTIMATED RECEIPTS
 NOTE:  The budget cannot be amended to show an increase in receipts over the amount budgeted unless authorized.

Total Available Cash and Receipts
7,270,407.52$   
NAME SOURCE OF INCREASE: (Explain Decrease) Post VAB Hearings, Recognition of additional income 

Equipment and/or Other Sales

BUDGETED RECEIPTS

Description

Ad Valorem (Current/Delinquent)
State Grant
Equipment Rentals
Grants and Donations

Florida Department of Agriculture and Consumer Services
Division of Agricultural Environmental Services

ARTHROPOD CONTROL BUDGET AMENDMENT 
Rule 5E-13.027, F.A.C.

Telephone: (850) 617-7911; Fax (850) 617-7939

Amendment No.
Amending:  Local Funds  X  State Funds    (Check appropriate fund account to be amended.  Use a separate form for each fund).   The 

Board of Commissioners for District hereby submits to the Department of Agriculture and Consumer Services, 
for its consideration and approval, the following amendment for the current fiscal year as follows:

Misc./Refunds (prior yr expenditures)

Communication Services
Freight Services

TOTAL RECEIPTS

Interest Earnings

Beginning Fund Balance
Total Budgetary Receipts & Balances

BUDGETED EXPENDITURES 
 NOTE:   Total increase must equal total decrease, unless the total "Present Budget" is revised.

Uniform Accounting System Transaction

Personal Services
Personal Service Benefits
Operating Expense
Travel & Per Diem

NICOLE "NIKKI" FRIED
COMMISSIONER

Submit to:
Mosquito Control Program
3125 Conner Blvd, Suite E
Tallahassee, FL 32399-1650

07/12/2022



Resolution Number 2022-003 

A RESOLUTION OF THE INDIAN RIVER MOSQUITO CONTROL DISTRICT OF INDIAN 
RIVER COUNTY, FLORIDA,  AMENDING THE BUDGET FOR FISCAL YEAR 2021-2022. 

WHEREAS, certain appropriation and expenditure amendments to the adopted Fiscal Year 
2021-2022 Budget are to be made by resolution pursuant to section 189.418(6)(c), Florida 
Statutes; and 

WHEREAS, the Board of Commissioners of Indian River Mosquito Control District of Indian 
River County, Florida, desires to amend the fiscal year 2021-2022 budget, as more specifically 
set forth in Attachment “D” attached hereto and by this reference made a part hereof,  

NOW, THEREFORE, BE IT RESOLVED by the Board of Commissioners of Indian River 
Mosquito Control District of Indian River County, Florida, that the Fiscal Year 2021-2022 Budget 
be and hereby is amended as set forth in Attachment “D” upon adoption of this Resolution 

DULY ADOPTED at a public hearing this 12th Day of July 2022. 

Time Adopted _____ PM 

_________________________________________________ 
(Indian River Mosquito Control District of Indian River County) 

Chairman 

ATTEST: 

__________________________________ 

__________________________________ 



Attachment E 



IRMCD Employee 
Policy Manual 

Chapter 6 
Compensation 

Adopted: 
Reviewed:  

V. COMPENSATION
A. CLASSIFICATION

The District is committed to paying employees in accordance with the Fair Labor Standards Act
(FLSA).

1. Non-exempt Employees

According to FLSA, non-exempt positions are entitled to compensation for any time spent
performing work. Non-exempt employees receive extra pay for overtime work at a rate no
less than one and a half times their regular rate of pay each hour worked over forty hours in
a work week and are entitled to other protections of the Act.

2. Exempt Employees

FSLA defines exempt positions as executive, administrative or professional. Such positions
are “exempt” from the overtime compensation requirements of the Act. Exempt employees
are paid a salary that compensates for the job to be done, regardless of the number of hours
worked.

Exempt employees should immediately contact the Payroll Specialist if they feel that their
salary has been subject to improper deductions. If an improper deduction has been made,
the employee will be reimbursed on the next regular payday.

B. PAY PLAN

The District’s pay plan is based on similar governmental agencies around the state and includes
job descriptions with associated salary ranges. The pay plan is designed to provide the
opportunity for yearly raises within the pay range for the established position title, based on
Board approval. Once an employee has reached the top of the pay range for their job title they
are considered “topped-out”. A topped-out employee will continue to receive cost-of-living
increases, these increases are considered annually by the IRMCD Board of Commissioners.
Employees in a topped-out status will be eligible for cost-of-living increases. If the Board
approves a pay increase for staff, topped-out employees will be eligible for a one-time 1.5%
payment increase in October.

C. ON CALL

An “on-call” assignment shall exist where the employee has been instructed by the appropriate
management to remain available to work during an off-duty period.  The employee must be
available to return to the work location on short notice to perform assigned duties. If an
employee is called back to the work location to perform assigned duties, the employee shall be
credited for actual time worked or a minimum of two hours whichever is greater.



Chapter 6 
Compensation 
Page 40 of 59 

D. SCHEDULED NON-BUSINESS HOURS
When an employee has been scheduled to work after normal business hours, the employee
shall be credited for actual time worked.

E. OVERTIME WORK AND COMPENSATION

1. For non-exempt employees, the District shall pay overtime at the rate of time and one-half
of the employee’s regular rate of pay for all hours worked in excess of 40 hours in a work
week.

2. Non-worked hours, such as annual, medical, and personal will not be considered as hours
worked for overtime calculation.  Regardless of the amount of leave originally approved
the employee will only be charged with, or granted, the amount of leave necessary to bring
the employee to a 40-hour work week.

3. The workweek begins on Saturday.

4. An employee’s supervisor must authorize any overtime work.

F. COMPENSATORY TIME

1. Exempt personnel cannot accrue compensatory time.
2. In lieu of overtime payment, an employee in a non-exempt position my waive cash payment

for compensatory time.  If such election is made by the employee all such overtime hours
shall be processed as compensatory time as follows:

a) At the end of the workweek, all overtime hours will be credited to the employee as
compensatory leave credits at the rate of one and one-half hours for each hour of
overtime worked.

b) The employee may be credited with up to 120 hours of overtime compensatory leave
(80 hours of overtime worked).

c) Upon reaching the 120-hour limit of overtime compensatory leave, employees must
either receive cash for additional hours of overtime worked or use accrued overtime
compensatory leave before receiving further overtime compensatory leave credits.

d) An employee who has accrued compensatory time and requests use of the time must
be permitted to use the time off within a “reasonable period” after making the
request. Supervisors may deny the request if the use of compensatory time will
“unduly disrupt” the department's operations. Supervisors can require an employee
to take compensatory time off to manage the accrual limitation.

3. All claimed comp time must be submitted to the District within the pay period it is accrued,
and all claimed compensatory time must be approved by the Director or designee.



Chapter 6 
Compensation 
Page 41 of 59 

G. PAYCHECK DEDUCTIONS

1. Non-exempt employees are subject to deductions for absences on an hourly basis.
2. Exempt employees are subject to deductions from their salary for any week in which they

perform no work; for personal absences of a day or more; for penalties imposed in good
faith for infractions of safety rules of major significance; and for unpaid disciplinary
suspensions of one or more full days for workplace conduct rule infractions including such
things as harassment, violence, drug or alcohol violations, or violations of state or federal
laws. Absences from work because of sickness or disability will be charged to the
employee’s sick leave or vacation accrual. If an exempt employee has not yet qualified for
sick leave or vacation or has exhausted his/her allowance, deductions will be made in full
day increments from the employee’s salary.

H. JURY DUTY
An employee who is summoned as a member of a jury panel shall be granted leave with pay for
all hours required for such duty not to exceed the number of hours in the employee’s normal
work duty; however, if the jury duty does not require absence for the entire workday, the
employee shall return to duty immediately upon release by the court.   A copy of the jury duty
notice must be submitted to the employee’s supervisor.

I. PROMOTIONS
1. An employee promoted from the general pay schedule one pay grade will receive a 5%

increase or the minimum of the new range not to exceed the midpoint whichever is higher.
2. An employee promoted two or more pay ranges will receive a 10% increase or the minimum

of the new range not to exceed the midpoint whichever is higher.

J. TRAVEL AND TRAINING (Effective November 9, 2021)

The District encourages regular, full-time employees to attend industry related meetings and
training opportunities when available. If employees wish to attend such meetings or training
events, said individuals must first obtain approval from their immediate supervisor and the
Executive Director. After travel is approved, the individual should coordinate their travel
arrangements with the Administrative team.

The District will cover travel related expenses such as meeting registration, lodging, airfare, tolls,
and parking fees, if they are necessary to meet the objectives of the trip and are approved by
the Executive Director prior to travel.

The Administrative team will be responsible for scheduling and managing registration, hotel
accommodations and other travel related expenses, as necessary. The employee or elected
official is expected to keep expenses within reasonable limits. All travel must be approved by the
Executive Director or the Board.



Chapter 6 
Compensation 
Page 42 of 59 

1. When a non-exempt employee attends meetings or training courses approved by their
supervisor, they will be paid their normal wages for that day.  If the training extends past a
normal 8-hour day, the additional time will be calculated as either overtime or
compensatory time.

2. When an exempt employee attends meetings or training courses approved by their
supervisor, they will be paid their normal wages.  If the meeting schedule falls outside of a
normal, Monday-Friday work week they may request to shift their schedule.

3. A Travel Reimbursement Form will be required to be submitted by Employees and
Commissioners along with the receipts for lodging, airfare, and other approved travel
related expenses (except for meals) to the Fiscal Coordinator within 14 days of completion
of travel. The District will reimburse approved travel expenses, such as mileage, meals, and
lodging, in accordance with Florida Statute 112.061 expenses, if they were necessary to
meet the objectives of the trip.

If meals are included in the meeting/program agenda, they will not qualify for per diem. Meal 
per diem is provided for travel days when they meet the following criteria:  

• Breakfast–when travel begins before 6 a.m. and extends beyond 8 a.m.

• Lunch–when travel begins before 12 noon and extends beyond 2 p.m.

• Dinner–when travel begins before 6 p.m. and extends beyond 8 p.m., or when travel
occurs during nighttime hours due to special assignment.

K. Holiday Pay
Employees shall be paid their regular pay for official holidays, provided they are in active pay
status preceding and following the holiday.   Active pay status is defined as hours worked, hours
on annual leave, hours on holiday leave and hours on paid sick leave.

L. Direct Deposit
1. Employees are encouraged to use of direct deposit and can select their check be deposited

in more than one account.
2. The employee may submit a voided check or bank deposit slip with the bank’s routing

number to the Payroll Specialist to initiate direct deposit. It is the responsibility of the
employee to remember to notify payroll if there are any changes to the financial institution
where your check is sent.

3. Reimbursements of travel, uniform, or miscellaneous items will default to direct deposit
unless otherwise specified.



Attachment F 






























































	D_Budget Amendment - 2022-004.pdf
	Local Bud Amnd(10)-13613

	D_Budget Amendment - 2022-004.pdf
	Local Bud Amnd(10)-13613

	E_Compensation Chapter 6.pdf
	V. COMPENSATION
	A. CLASSIFICATION
	B. PAY PLAN
	C. ON CALL
	D. Scheduled Non-Business Hours
	When an employee has been scheduled to work after normal business hours, the employee shall be credited for actual time worked.

	E. OVERTIME WORK AND COMPENSATION
	1. For non-exempt employees, the District shall pay overtime at the rate of time and one-half of the employee’s regular rate of pay for all hours worked in excess of 40 hours in a work week.
	2. Non-worked hours, such as annual, medical, and personal will not be considered as hours worked for overtime calculation.  Regardless of the amount of leave originally approved the employee will only be charged with, or granted, the amount of leave ...
	3. The workweek begins on Saturday.
	4. An employee’s supervisor must authorize any overtime work.

	F. COMPENSATORY TIME
	1. Exempt personnel cannot accrue compensatory time.
	2. In lieu of overtime payment, an employee in a non-exempt position my waive cash payment for compensatory time.  If such election is made by the employee all such overtime hours shall be processed as compensatory time as follows:
	a) At the end of the workweek, all overtime hours will be credited to the employee as compensatory leave credits at the rate of one and one-half hours for each hour of overtime worked.
	b) The employee may be credited with up to 120 hours of overtime compensatory leave (80 hours of overtime worked).
	c) Upon reaching the 120-hour limit of overtime compensatory leave, employees must either receive cash for additional hours of overtime worked or use accrued overtime compensatory leave before receiving further overtime compensatory leave credits.
	d) An employee who has accrued compensatory time and requests use of the time must be permitted to use the time off within a “reasonable period” after making the request. Supervisors may deny the request if the use of compensatory time will “unduly di...

	3. All claimed comp time must be submitted to the District within the pay period it is accrued, and all claimed compensatory time must be approved by the Director or designee.

	G. PAYCHECK DEDUCTIONS
	1. Non-exempt employees are subject to deductions for absences on an hourly basis.
	2. Exempt employees are subject to deductions from their salary for any week in which they perform no work; for personal absences of a day or more; for penalties imposed in good faith for infractions of safety rules of major significance; and for unpa...

	H. Jury Duty
	I. Promotions
	1. An employee promoted from the general pay schedule one pay grade will receive a 5% increase or the minimum of the new range not to exceed the midpoint whichever is higher.
	2. An employee promoted two or more pay ranges will receive a 10% increase or the minimum of the new range not to exceed the midpoint whichever is higher.

	J. Travel and Training (Effective November 9, 2021)
	1. When a non-exempt employee attends meetings or training courses approved by their supervisor, they will be paid their normal wages for that day.  If the training extends past a normal 8-hour day, the additional time will be calculated as either ove...
	2. When an exempt employee attends meetings or training courses approved by their supervisor, they will be paid their normal wages.  If the meeting schedule falls outside of a normal, Monday-Friday work week they may request to shift their schedule.
	3. A Travel Reimbursement Form will be required to be submitted by Employees and Commissioners along with the receipts for lodging, airfare, and other approved travel related expenses (except for meals) to the Fiscal Coordinator within 14 days of comp...

	K. Holiday Pay
	Employees shall be paid their regular pay for official holidays, provided they are in active pay status preceding and following the holiday.   Active pay status is defined as hours worked, hours on annual leave, hours on holiday leave and hours on pai...

	L. Direct Deposit
	1. Employees are encouraged to use of direct deposit and can select their check be deposited in more than one account.
	2. The employee may submit a voided check or bank deposit slip with the bank’s routing number to the Payroll Specialist to initiate direct deposit. It is the responsibility of the employee to remember to notify payroll if there are any changes to the ...
	3. Reimbursements of travel, uniform, or miscellaneous items will default to direct deposit unless otherwise specified.



	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page



