L.
1L

III.
IV.

Income

INDIAN RIVER M0OSQUITO CONTROL DISTRICT

Financial Report
for
May 1 —May 31, 2022

Disbursements

a.
b.

C.

d.

€.

Local Funds (14125-14176 & dd12686-dd12736)
Non-direct-deposit payroll (None)

State Funds (No Checks)

Total Disbursements

Net

Change in cash position from last month

Bank balance (all accounts)

a.

Less reserves and contingency

Total available cash

$59,221.91
$231,824.68
[
S
-$231.824.68
-$172,602.77
-$171,735.17

$4,719,872.02
-$938.381.02
$3,781,491.00
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MASTERCARD 04/22 STATEMENT

30.2.2 Direct Deposit Fees

46.6.3 Heavy Eqpt/Boats-IRMCD

$18.00(Lower unit oil seals for TA boat
$55.69|6 aluminum bolster brackets - SeaArk #2 trailer
$0.00
30.4.1 Other Professional Services/Janitor $73.69
48.1 Promo/Educational Activity
$0.00 $99.99|foldable fabric wagon
40.1 Travel and Per Diem $274.69|150 foldable hand fans
$195.13 |Hyatt Place - FASD April 2022
$358.00[Hyatt Place - FASD April 2022
$553.13 $374.68
40.2.1 Registrations 51.1 Office Supplies
$990.00|FASD 2022 annual conference - SB, ME $116.00|USPS postage stamps
$75.00|FASD Annual Gold Tournament - ME $77.53|Lifeproof iPhone case and belt clip - 58
-514.95 [returned Lifeproof belt clip - SB
$1,065.00 $9.56Certified mail - Div Agricultural Environmental Services
41.1 Communications $38.63|Otterbox Defender iPhone case - SB
$9.90(Earthlink monthly -$62.58 [returned Lifeproof iPhone - 58
$149.90{Zoom Standard Pro Annual fee 4/2/22-4/1/23 $49,50 |18+ years of service plaque - DG
$83.94|a/c air filters for office
$18.94|Avery binder packets, wood pencils
$250.00|Master Card Annual Program Fee
$159.80 $566.57
46.5.1 Buildings by IRMCD 51.3 Computer Hardware
$226.52[4-1 KVM switch, (2) thumb drives, CP800 power supply
$226.52
52.4 Miscellaneous Supplies
$24.65|spill kit Iabel decal and projecting "v" sign
$0.00 $24.65
46.5.2 Maintenance/Grounds - IRMCD 52.4.4 ULV
$61.16|(4) Apple MFI car chargers
$61.16
52.4.5-Arbovirus
$59.98|aquarium and aereator pump for Gambusia
$40.81|brooder clamp light and heat light bulb
$21.99|boot brush cleaner - for chicken house
$0.00 $171.00|Shurflow waterpump and nipples
46.5.3 Dikes by IRMCD
$63.90]industrial "¢" clamps, multi-tool scrapers

$293.78
52.4.6 Supplies Larviciding
$171.00|Shurflow waterpump and nipples
-$157.00|returned shurflow waterpump
$63.90 $14.00
46.6.1 Trucks/Auto/ATV-IRMCD 54.1 Publications/Dues
$0.00
55.2 Training
$0.00 $75.00{ TCHRA 1/2 day legal conference - JMA
46.6.2 Pumps by IRMCD
$40.65 |winch bar for pumps $75.00
$20.94|industrial "c" clamps
$239.97((3)Catalyst case for iPad mini
-$239.97|returned (3) Catalyst cases for iPad mini
$89.94|iPad mini 6th generation cases

Total for MasterCard

$3,703.41

$151.53
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FIFTH THIRD BANK
Account Number: XXXX XXXX XXXX 1603

INDIAN RIVR MOSQUITO CTR
Statement Closing Date: 04/27/22

Corporate Account Summary

Previous Balance $8,150.07
Payments - $8,150.07
Credits - $474.50
Purchases and Other Charges + $4,177.91
Cash Advances + $0.00
Late Payment Charge A $0.00
Cash Advance Fees + $0.00
Finance Charges + $0.00
New Balance $3,703.41
Disputed Amount $0.00
Past Due Amount $0.00
Credit Limit $25,000.00
Available Credit Limit $21,296.59
Cash Advance Credit Limit $0.00
Available Cash Advance Credit Limit $0.00
Statement Closing Date 04/27122
Days in Billing Cycle 30

Page 10of 4

Payment Information
New Balance $3,703.41
Minimum Payment Due $3,703.41
Payment Due Date 05/23/22

QUESTIONS OR TO REPORT LOST/STOLEN CARDS?
Call Customer Service

Please send billing inquiries and correspondence to:
FIFTH THIRD BANK

PO BOX 740523
CINCINNATI, OH 45274-0523

Or email inquires to CommercialSuppori@53.com

1-800-375-1747

Corporate Account Activity

Post Date Tran Date  Reference Number Transaction Description Amount
04/19 04/19 75569262109220419000323 PAYMENT RECEIVED - THANK YOU -$8,150.07
04/20 04/20 75589282110000000005130 ANNUAL PROGRAM FEE $250.00

Finance Charge Summary
Your Annual Percentage Rate (APR) is the annual rate on your account.
Annual Percentage Rate Balance Subject to Finance
Type of Balance Finance Charge Charge
PURCHASES $0.00 $0.00
CASH ADVANCES $0.00 $0.00

r




NICOLE "}‘JIKKl" FRIED
COMMISSIONER

COUNTY/ DISTRICT Indian River Mosquito Control C

Florida Department of Agriculture and Consumer Services
Division of Agricultural Environmental Services

MOSQUITO CONTROL MONTHLY REPORT - LOCAL FUNDS

Rule 5E-13.027, F.A.C.
Telephone: (850) 617-7911; Fax (850) 617-7939

FISCAL YEAR: 2021-2022

Submit to:
Mosquito Control Program
3125 Conner Blvd, Suite E

MONTH: April

LOCAL FUNDS RECEIPTS AND BALANCES

ACCT Budgeted Monthl Receipts Year Balance to Be
NO OESURIPTION Recgipts Receipti to Date Collected
311 |Ad Valorem (Current/Delinquent) $ 4,915,276.00 { § 136,078.65 | $ 4.886,201.71 | $ 29,074.29
334.1 |State Grant 3 - $ - S - 5 -
362 |Equipment Rentals $ - |8 - |8 - 13 -
337 |Grants and Donations $ - $ - $ 3,000.00( $ (3,000.00)
361 |Interest Earnings $ 25,005.00 | $ 19.80 [ § 1917.21 [ $ 23,087.79
364 |Equipment and/or Other Sales 3 - $ - $ - $ -
369 [Misc./Refunds (prior yr expenditures) 3 200]% - $ 6,780.00| § (6,778.00)
380 |Other Sources 3 - $ - 3 - $ -
389 |Loans $ s 3 - $ - $ -
TOTAL RECEIPTS 3 4,940,283.00 | $ 136,098.45 | § 4,897,898.92 | $ 42,384.08
BEGINNING FUND BALANCE $ 2,330,124.52 | $ - $ - 1S 2.330,124.52
Total Receipts & Balance $ 7,270,407.52 | $ 136,098.45 | $ 4,897,898.92 | § 2,372,508.60
LOCAL FUNDS EXPENDITURES AND BALANCES
ACCT Uniform Accounting System Budgeted Monthly Expenditures Year Balance to Be
NO Transaction Code Expenditures Expenditures fo Date Expended
10 Personal Services 3 2,210,310.00 [ $ 110.899.21 | § 978.063.04 | $ 1.232,246.96
20 Personal Services Benefits $ 980,058.00 | § 68,738.88 | $ 487,543.75 | $ 492,514.25
30 Operating Expense $ 877.590.00 | § 23,026.70 [ § 240,029.41 | $ 637,560.59
40  |Travel & Per Diem $ 27,500.00 | $ 337173 | § 20,528.14 | S 6.971.86
41 Communication Services $ 27,500.00 | $ 564.57 | $ 11,130.81 | & 16,369.19
42 Freight Services $ 1,500.00 | $ = ) - 3 1,500.00
43 Utility Service $ 25,000.00| $ 1,483.79 | $ 9,520.68 | $ 15,479.32
44  |Rentals & Leases 3 6,669.00 | § (1,901.36)| $ 2375471 % 4.293.53
45 Insurance $ 75,000.00 | $ - $ 57,246.00| $ 17.754.00
46 Repairs & Maintenance 3 213,350.00 | $ (75,051.45)| $ 102,994.96 | $§ 110,355.04
47 Printing and Binding 3 500.00 | § - $ 293.37( % 206.63
48 Promotional Activities $ 1,500.00 | $ 49285 | % 91162 | $ 588.38
49 |Other Charges $ 4,250.00 | § 12223 | § 1,14596 | § 3,104.04
51 Office Supplies 3 48.465.00 | $ 387838 | % 14,372.73 | $ 34,092.27
52.1 |Gasoline/Qil/Lube $ 77,000.00 | $ 5108.81 | $ 32,258.24'| $ 44,741.76
52.2 |Chemicals $ 1,070,512.00 | $ 158,703.00 | $ 197,279.11 | $ 873,232.89
52.3 [Protective Clothing $ 7,000.00| $ 32971 % 1,.688.69 | $ 5.311.31
52.4 |Misc. Supplies $ 47,100.00 | § 1,582.86 | $ 26,819.37 | $ 20,280.63
52.5 |Tools & Implements $ 1,500.00 | $ 76.10 | $ 36193 $ 1,138.07
54 Publications & Dues 3 15,000.00 | $ 174.23 | $ 14.833.23| $ 166.77
55  |Training $ 7,600.00 | § - $ 34900 $ 7,251.00
60 Capital Outlay $ 600,622.50 | 3 36,692.18 | $ 129,083.23 | $ 471,539.27
71 Principal $ - $ - $ - $ -
72 Interest $ - $ - $ - $ -
81 Aids to Government Agencies 3 - 3 - 3 - $ -
83  |Other Grants and Aids $ - $ - $ - $ -
89 Contingency (Current Year) 3 475,881.02 | $ - $ - $ 475,881.02
99 Payment of Prior Year Accounts 3 - $ - 3 - 3 -
TOTAL BUDGET AND CHARGES 3 6.801,407.52 | $ 337,995.68 | § 2,328,828.74 | $ 4,472,578.78
0.001 |Reserves - Future Capital Outlay $ 200,000.00 | $ - $ - $ 200,000.00
0.002 |Reserves - Self-Insurance 3 - $ - 3 - $ -
0.003 [Reserves -Cash Balance to be Carried Forward | § 200,000.00 | $ “ $ = $ 200,000.00
0.004 |Reserves - Sick and Annual Leave 3 69,000.00 | $ - $ - 3 69,000.00
TOTAL RESERVES ENDING BALANCE $ 469,000.00 | $ = $ - $ 469,000.00
TOTAL BUDGETARY EXPENDITURES and BALANCES $ 7,270,407.52 | $ 337,995.68 | $ 2,328,828.74 | $ 4,941,578.78
[ENDING FUND BALANCE $ - $ (201,897.23)| $ 2,569,070.18 | $ (2,569,070.18)

By submission of this monthly report of receipts, expenditures, and balances, | attest it is true and correct: )

FDACS-13663 Rev. 07/13

S(i%rm

572

Director Signature

AN

Date
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NICOLE "NIKKI" FRIED

Florida Department of Agriculture and Consumer Services
Division of Agricultural Environmental Services

MOSQUITO CONTROL MONTHLY REPORT - STATE FUNDS

Rule 5E-13.027, F.A.C.

Submit to:
Mosquito Control Program
3125 Conner Blvd, Suite E

COMMISSIONER Telephone: (850) 617-7911; Fax (850) 617-7939
COUNTY/ DISTRICT Indian River Mosquito Control D FISCAL YEAR: 2021-2022 MONTH: April
STATE FUNDS RECEIPTS AND BALANCES
ACCT Budgeted Monthly Receipts Year Balance to Be
NO DEGCERIFTIEN Receipts Receipts to Date Collected
311 |Ad Valorem (Current/Delinquent) 3 - $ = $ - $ -
334.1 |State Grant 3 - 3 - 3 - $ -
362 |Equipment Rentals 3 - S - 3 - ) -
337 |Grants and Donations $ - 5 - $ - $ -
361 Interest Earnings 3 500189 - $ 3481 9% 1.52
364  |Equipment and/or Other Sales 3 1,000.00 | § 8.664.36 | $ 10,110.70 | $ (9,110.70)
369 |[Misc./Refunds (prior yr expenditures) 3 - 3 - 3 - $ -
380 |Other Sources $ - $ - $ - $ -
389 |Loans $ - $ - $ - $ -
TOTAL RECEIPTS $ 1,005.00 | $ 8,664.36 | $ 10,114.18 [ $ (9,109.18)
BEGINNING FUND BALANCE $ 6,456.00 | $ - |s - |s 6.456.00 |
|[Total Receipts & Balance $ 7,461.00 [ $ 8,664.36 | $ 10,114.18 | $ (2,653.18)|f

STATE FUNDS EXPENDITURES AND BALANCES

ACCT |Uniform Accounting System Transaction Budgeted Monthly Expenditures Year Balance to Be
NO Code Expenditures Expenditures to Date Expended
10  |Personal Services 3 - $ - $ - $ -
20 Personal Services Benéefits $ - $ - $ - $ -
30 [Operating Expense 3 z $ - 3 - $ -
40 |Travel & Per Diem $ - ) - $ - $ -
41 Communication Services $ - 3 - 3 - $ -
42  |Freight Services $ - $ - 3 - $ -
43  |Utility Service $ - 3 - 3 - $ -
44 |Rentals & Leases $ - $ - $ = $ -
45 |Insurance S - $ - $ - $ -
46  |Repairs & Maintenance $ = ) = $ - $ -
47 Printing and Binding $ - 3 - b - $ -
48  |Promotional Activities $ - $ - $ - $ -
49  |Other Charges 3 - 5 - 3 - 3 -
51  |Office Supplies $ - |S - $ - 195 2
52.1 |Gasoline/Qil/lLube 3 - S - $ - $ -
52.2 |Chemicals 3 7.461.00($ - $ - 3 7,461.00
52.3 |Protective Clothing $ - $ - $ - $ -
52.4 |Misc. Supplies 3 - $ - 5 - $ -
52.5 |Tools & Implements $ - $ - $ - 3 -
54  |Publications & Dues $ - ® - 3 - $ -
55  |Training $ - $ - 3 - $ -
60 |Capital Outlay $ - $ - $ - 3 -
71 Principal ) - $ - 3 - $ -
72 Interest $ - $ - 3 - 3 -
81 Aids to Government Agencies $ - $ - 3 - $ -
83 [Other Grants and Aids $ - $ - $ - $ -
89 Contingency (Current Year) $ - $ - 3 - $ -
99  |Payment of Prior Year Accounts $ - $ - $ - $ -
TOTAL BUDGET AND CHARGES 3 7,461.00 | $ - $ - $ 7.461.00
0.001 |Reserves - Future Capital Outlay $ - $ - $ - $ -
0.002 |Reserves - Self-Insurance 3 - $ - $ - $ -
0.003 |Reserves - Cash Balance to be Carried Forward | $ - $ - 3 - 3 -
0.004 |Reserves - Sick and Annual Leave 3 - $ - 3 - b -
TOTAL RESERVES ENDING BALANCE $ - $ . $ - $ -
TOTAL BUDGETARY EXPENDITURES and BALANCES $ 7,461.00 | $ - $ - $ 7,461.00
ENDING FUND BALANCE $ - s 8,664.36 | $ 10,114.18 | $ (10,114.18)

By submission of this monthly report of receipts, expenditures, and balances, | attest it i?,}rue and corre

S nng

/|
/
(W)

FDACS-13650 Rev. 07/13

Ct.(7

NS #,

o N?D?Z

Director Signature

Date



NICOLE "NIKKI" FRIED

COMMISSIONER

COUNTY OR DISTRICT:

Florida Department of Agriculture and Consumer Services
Division of Agricultural Environmental Services

MOSQUITO CONTROL MONTHLY ACTIVITY REPORT

Rule 5€-13.022, F.A.C.
Telephone: (850) 617-7911; FAX (850) 617-7939

Indian River Mosquito Control District

MONTH: April

Submit to:

Mosquito Conltrol Program
3125 Conner Blvd, Suite E

FISCAL: 2021 - 2022

CHEMICAL ADULTICIDE T|U|G|A MIX RATIO ACRES TOTAL ACRES TOTAL
* Show Chemical NAME HIL|IR]I OR TREATED OUTPUT TREATED OUTPUT
“ % of Active Ingredient (a.i.) R|V|IN|R FORMULA MONTHLY MONTHLY YEARLY YEARLY
" EPA Number M D (see Calculation tab) Gallons Gallons
Permanone 30-30; Perm 30%; PBO 30%; T T 1.00000 3,342.9333 9.4020 62,937.6000 177.0120
| EPAReg 432-1235 LU LT 1.00000 0.0000 0.0000 0.0000 0.0000
|Evoluer 30-30; Perm 30%, PBO 30%; (T T 1.00000 109.2978 0.3074 165.6534 0.4659
| EPAReg 769-983 1.00000 0.0000 0.0000 0.0000 0.0000
lo LTI [] 1.00000 0.0000 0.0000 0.0000 0.0000
0 LTI 1.00000 0.0000 0.0000 0.0000 0.0000
0 CTICIICT ] 1.00000 0.0000 0.0000 0.0000 0.0000
0 LTI 1.00000 0.0000 0.0000 0.0000 0.0000
0 VT 1.00000 0.0000 0.0000 0.0000 0.0000
0 [] 1.00000 0.0000 0.0000 0.0000 0.0000
lo ] 1.00000 0.0000 0.0000 0.0000 0.0000
lo 110110 1.00000 0.0000 0.0000 0.0000 0.0000
lo (1] [ ] 1.00000 0.0000 0.0000 0.0000 0.0000
0 LTI 1.00000 0.0000 0.0000 0.0000 0.0000
0 (T[] [] 1.00000 0.0000 0.0000 0.0000 0.0000
0 [] (1) 1.00000 0.0000 0.0000 0.0000 0.0000
0 (TI0T1] 1.00000 0.0000 0.0000 0.0000 0.0000
0 1.00000 0.0000 0.0000 0.0000 0.0000
] 1.00000 0.0000 0.0000 0.0000 0.0000
0 CTICTCTC] 1.00000 0.0000 0.0000 0.0000 0.0000
o 1] 1.00000 0.0000 0.0000 0.0000 0.0000
0 CII0]C] 1.00000 0.0000 0.0000 0.0000 0.0000
0 [] [] 1.00000 0.0000 0.0000 0.0000 0.0000
CHEMICAL LARVICIDE G|A MIX RATIO ACRES TOTAL ACRES TOTAL
* Show Chemical NAME R| I OR TREATED QUTPUT TREATED OUTPUT
* % of Active Ingredient (a.i.) N | R| FORMULA PER MONTHLY MONTHLY YEARLY YEARLY
* EPA Number D (see Calculation tab) Gal/lb/Units Gal/lb
Censor; Spinosad 0.5%; EPA Reg 8329-80 | T 1.00000 1,407.0000 12,720.0000 3149.0000 28400.0000
Natular 2EC; Spinosad 20.6%; EPA Reg 8329-82 HEin 1.00000 0.0000 0.0000 46,8599 0.8063
Natular DT; Spinosad 7.48%; EPA Reg 8329-602 Min 1.00000 0.0007 7.0000 0.0047 11.0000
Natular T30; Spinosad 8.33%; EPA Reg 832985 v 1.00000 0.0161 7.0000 0.1035 45.0000
Vectobac 12AS; Bti 11.61%; EPA Reg 73049-38 HMiN 1.00000 1.2008 0.1501 182.0990 19.3204
Vectobac GS; Bti 4.95%; EPA Reg 73049-10 LI I~ 1,00000 554.0000 6,640.0000 2501,0000 29920.0000
Natular SC; Spinosad 22.5%; EPA Reg 62719-748-8329 |[v] ||| 1.00000 3.2128 0.0502 89,4208 1.3972
Agnique MMF; isooctadecanol 100%; EPA Reg 53263-28 | [v| |[ | 1.00000 0.0469 0.0469 0.0782 0.0782
0 L)L 1.00000 0.0000 0.0000 0.0000 0.0000
0 HiN 1.00000 0.0000 0.0000 0.0000 0.0000
0 | | 1.00000 0.0000 0.0000 0.0000 0.0000
0 i 1.00000 0.0000 0.0000 0.0000 0.0000
0 HiN 1.00000 0.0000 0.0000 0.0000 0.0000
Io Hjn 1.00000 0.0000 0.0000 0.0000 0.0000
lo 1.00000 0.0000 0.0000 0.0000 0.0000
lo [] 1.00000 0.0000 0.0000 0.0000 0.0000
lo (1] 1.00000 0.0000 0,0000 0.0000 0.0000
0 [] 1.00000 0.0000 0.0000 0.0000 0.0000
0 1] 1.00000 0.0000 0.0000 0.0000 0.0000
0 1.00000 0.0000 0.0000 0.0000 0.0000
0 ]I 1.00000 0.0000 0.0000 0.0000 0.0000
0 1.00000 0.0000 0.0000 0.0000 0.0000
lo 10 1.00000 0.0000 0.0000 0.0000 0.0000
lo CT1C] 1.00000 0.0000 0.0000 0.0000 0.0000
0 1.00000 0.0000 0.0000 0.0000 0.0000
0 (110 1.00000 0.0000 0.0000 0.0000 0.0000
0 (1] 1.00000 0.0000 0.0000 0.0000 0.0000
0 (] 1.00000 0.0000 0.0000 0.0000 0.0000
0 Hijn 1.00000 0.0000 0.0000 0.0000 0.0000
fo HiE 1.00000 0.0000 0.0000 0.0000 0.0000
lo LU 1.00000 0.0000 0.0000 0.0000 0.0000
lo Him 1.00000 0.0000 0.0000] _. 0.0000 0.0000
I L] 1.00000 0.0000[ - 7 0.0000]/ 0.0000 0.0000
ST 5]5]2i72
FDACS-13652 Rev 07/13 Director Signaturée’ ' Date
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SUN MON TUE WED THU FRI SAT
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VIl.  LEAVES OF ABSENCE

A. HOLIDAYS (Effective January 5, 2021)
The District grants 11 paid holidays per year in observance of the following holidays.

New Year’s Day Veterans Day

Martin Luther King Jr. Day Thanksgiving Day
Good Friday Day after Thanksgiving
Memorial Day Christmas Eve
Independence Day Christmas Day

Labor Day

To be paid for a holiday, the employee must be at work or have an excused leave both the day
before and the day after the holiday.

When a holiday falls on Sunday, the following Monday shall be observed. When a holiday falls
on Saturday, the preceding Friday will be observed. (Amended, Effective January 12, 2021)

Non-exempt employees working on a designated paid holiday will be paid for the holiday at
their regular hourly rate plus time and one-half for those hours worked. Exempt employees will
be allowed a different day off with pay.

B. ANNUAL LEAVE

1. ANNUAL LEAVE ACCRUAL

All regular, full-time employees are entitled to annual leave based upon their length of
continuous service as follows.

Length of Service Annual Leave
1-5vyears 6.67 hours per month
6 — 9 years 10 hours per month
10 -14 years 13.33 hours per month
15 years & above 16.67 hours per month

2. SCHEDULING ANNUAL LEAVE
a) Leave requests must be submitted to the supervisor for approval in advance.
b) All scheduled leave will be submitted to the Director for review.

c) The District typically approves vacation leave for one employee at a time within a work
group. Should desired schedules conflict in any crew, the employee who receives
authorization first is honored.

d) Annual leave requests for the summer months (June through October).

(1) Leave requests must be submitted at least two weeks in advance for supervisor
approval.




Chapter 7
Leaves of Absence
Page 44 of 59

(2) The District will normally allow an employee to take a maximum of 5 consecutive
days of paid vacation during this period.

(3) The District reserves the right to deny an individual leave during this period if
his/her absence would make it impossible for the District to meet its control
obligations.

3. PAYMENT OF UNUSED ANNUAL LEAVE

a)

b)

c)

d)

Employees with 10 or more years of service with the District who resign voluntarily, and
who provide ten working days’ notice of their intention to resign, shall be paid for a
maximum of 160 hours of accumulated annual leave.

In case of death of an employee, all unused annual leave at the time of death shall be
paid to the employee’s beneficiary, estate or as provided by law.

Payment for unused annual leave will not be paid to employees who leave the
employment of the District with less than 10 years of service.

For annual leave purposes, reinstated employees are considered new employees.
Employees placed on lay-off status will receive pay for accrued annual leave up to the
time of the lay-off.

MEDICAL LEAVE (Effective May10, 2022)

Medical leave is granted by the District to provide employees with the feeling of financial
security and to prevent a further endangering of their health or the health of their fellow
employees. Evidence of the abuse of this benefit may constitute grounds for disciplinary action
up to and including dismissal.

1. ACCRUAL and USE

a)

b)

c)

d)

Full-time employee accumulates 3.7 hours of medical leave per pay period totaling, 96.2
hours per year.

Employees may draw against their accumulated medical leave under the following
circumstances:

(1) Personal injury or illness not connected with work.

(2) The employee must visit a doctor under circumstances not covered by Workers'
Comp.

(3) A member of the employee's family requires medical care and attention to be
provided by the employee

(4) The employee feels it necessary to visit a member of the family who is hospitalized.
(5) For maternity/paternity/child adoption.

Employees who have three consecutive days of absences because of illness or injury
must provide the District proof of physician’s care.

Authorized sick hours shall not be counted as time worked for the purpose of computing
overtime pay eligibility.
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MEDIAL LEAVE INCENTIVE PAYMENT

a) Atthe close of each employee's anniversary year and when an employee has
accumulated 240 hours of medical leave the employee will qualify for the medical leave
incentive payment.

b) The employee will be compensated at their current hourly rate (or its equivalent for
salaried employees).

c¢) The employee will be compensated for one-half of all medical leave accumulated
during that year (accrued minus any hours of medical leave taken that year).

d) When an employee has accrued 480 hours, the employee will be compensated at their
current hourly rate (or its equivalent for salaried employees) for all medical leave
accumulated during that year (accrued minus any hours of medical leave taken that
year).

e) Annual medical leave payment will be made by direct deposit in the payroll run
following the anniversary date.

PAYMENT OF MEDICAL LEAVE UPON SEPARATION OF EMPLOYMENT

a) Employees with 10 or more years’ service with the District will be eligible for payment.

b) Employees shall be paid one-half of all unused medical leave, to a maximum of 240
hours (30 days}, upon termination of employment for other than cause, or death.

D. PERSONAL DAYS (Effective May 10, 2022)

During each year of service an employee may designate up to 24 hours of medical leave to be used

as personal-time for reasons not covered above in 1.b). Employees must request personal time in
advance.

E. BEREAVEMENT

An employee may be grantedup to 3 working days of bereavement leave with pay, due to death in
his/her immediate family. The Director must approve such requests.

F. JURY DUTY

1.

When an employee is required to serve on jury duty, the employee shall be relieved of
responsibility for his or her regular work, and the District will pay the employee the amount
that would have been received had the employee worked his/her regular duty.

All employees who are required to serve on jury duty shall report to their supervisor that
they have been notified for that purpose within 24 hours of receiving such notice, when
possible, but in no event later than the beginning of the second work day.

In addition, a copy of the employee’s jury duty summons must be provided to Payroll.
Employees may work on the ULV crew if their jury schedule allows.

When an employee is released or is excused from jury duty, the employee shall, as soon as
possible, return to work.

G. WITNESS DUTY

If an employee is required to appear in court as a witness for a governmental agency, his/her
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absence will be considered in the line of duty and not charged to leave. If an employee is absent in
connection with litigation to which he/she is a party or is subpoenaed in private litigation or by
some party other than a governmental unit to testify, not in his/her official capacity but as an
individual, such absence will be charged to annual leave or leave without pay.

H. MILITARY LEAVE (Effective May 8, 2018).

It is the District’s policy to follow all applicable state and federal laws with regard to the
employment and reemployment rights of members of the uniformed services.

A military leave of absence will be granted to employees who are absent from work because of
service in the U.S. uniformed services in accordance with the Uniformed Services Employment and
Reemployment Rights Act (USERRA (US Code Title 38, Part Ill, Chapter 43)). Advance notice of
military service is required, unless military necessity prevents such notice or it is otherwise
impossible or unreasonable.

Continuation of health insurance benefits is available as required by USERRA based upon the length
of the leave and subject to the terms, conditions and limitations of the applicable plans for which
the employee is otherwise eligible.

Annual leave or sick leave benefits may be suspended during the leave and will resume upon the
employee’s return to active employment.

Employees on military leave for up to 30 days are required to return to work for the first regularly
scheduled shift after the end of service, allowing reasonable travel time. Employees on longer
military leave must apply for reinstatement in accordance with USERRA and all applicable state laws.

Employees returning from military leave will be placed in the position that would have been
attained had the employee remained continuously employed or a comparable one depending on the
length of military service in accordance with USERRA. The employee will be treated as though
continuously employed for purposes of determining benefits based upon length of service.

I.  UNPAID LEAVE

In keeping with the principles of public accountability employees should make every effort to
manage paid time off responsibly. An employee may, upon request, be granted leave without pay
provided that the District deems such leave to be justified and not detrimental to the operation of
the District. Unpaid leave is not automatically extended in all cases.

1. During each year of service and employee cannot request more than 20 days of unpaid
leave.

2. Employees shall not be granted salary increases of any type while on leave without pay.

3. When the employee is absent for less than 5 days at a time, the District will continue to
maintain applicable employee benefits during the unpaid leave.

J. EXTENDED UNPAID LEAVE

Employees seeking unpaid leave for more than 4 consecutive days may apply to the Director, but
District policy does not guarantee that such leave will always be granted. The employee neither
receives nor accrues benefits during extended unpaid leave. However, with the approval of the
District's health insurance carrier, the employee may continue his/her health insurance coverage by
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paying the monthly premium pro-rated basis. The full amount must be paid by a date provided by
the District to each employee on this plan. The date will normally be the 25th of the prior month.

K. TIME OFF TO VOTE

Employees are authorized up to one hour of time off with pay to vote on all designated federal,
state and local election days. Whenever possible, employees should vote before reporting to work
or after working hours on Election Day.





